Waitlisting allows you to get ‘in line” for courses that are full. This feature sends an automated
notification to your WCTC email when a spot opens up and it is now your turn to register for the class.

How to Use Waitlisting during Registration

Identifying if a course has a waitlist:

Business Finance
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Log into MyWCTC and select Register for Classes
Select a term and click continue

Search for a course

Full courses are identified by the red exclamation point

Course with waitlist will have a blue triangle and list how many waitlist seats remain
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Adding yourself to a waitlist:
e Once you have identified the waitlist you want to add yourself to, select Add
Accounting 107 001 3 23090 Sprin_. gl Anthony (Prim__ | [s[m[T I T[F 5] 06:00 PM-08:50 PI Pew. .
e Inthe Summary section, select Waitlisted and then click Submit
__
Title Course Numbe Cred CRN Status Action ﬁ.
-
Business Finance 101107,001 3 23090 W 7 Waitistea vl
. L
Total Hours | Registered: 0 | Billing: 0 | CEU: 0 | Min: 0 | Max: 99.999
Submit
e Your status will then update to Waitlisted

Title Course Numbe Cred CRN Status Action ﬁ,

Business Finance 101 107,001 0 23090 Waitlisted [ None

Total Hours | Registered: O | Billing: 0 | CEU: 0 | Min: 0 | Max: 99.999

@ FULL: 0 of 12 seats remain.
W 99 of 99 waitlist seats remain.

€ FULL: 0 of 12 seats remain.
W 99 of 99 waitlist seats remain.

\


https://reg-prod.ec.wctc.edu/StudentRegistrationSsb/ssb/registration

Email notifications:

e When a seat becomes available in a waitlisted class, a notification is automatically sent to your
WCTC student email. This email notifies you of an open seat and that you need to register for the
class before the specified date and time. You will have 72 hours to register from the time the
email was sent. Note: The week before the term begins the timeframe will reduce to 24 hours.

Registering yourself from a waitlist:

e |oginto MyWCTC and select Register for Classes
e Select a term and click continue

e |nthe summary pane, update the Action to Web Registered and click Submit. Your status will
update to Registered.

Summary Tuition and Fees
Title Course Mumber Credi CRN Status Action ﬁ_
Business Professionalism 102 101, 002 0 23094 Waitiisted MNone .
Records and Information... 106 117, 001 3 23104 Registered None
Drop Web

Total Hours | Registered: 2 | Billing: 3 | CEU: 0 | Min: O | Max: 80889

Tips:

e You can waitlist yourself in multiple courses

e While on a waitlist, you must check your WCTC email often.

e Being on a waitlist does not guarantee registration for the class. It is recommended that you
register for an alternate class in case the course never becomes available to you.

e |f you do not register by the deadline date and time, you will be removed from the waitlist and
the available seat will be given to the next student on the list.

o To get back on a waitlist you must re-register for the course’s Wait List

e Waitlisting will be available until 4PM the Thursday before the term start.

e Beginning at 4PM the Friday before the term start, all waitlists will be purged and registration for
open spots will be on a first-come, first-serve basis until the course start.


https://reg-prod.ec.wctc.edu/StudentRegistrationSsb/ssb/registration

